
Appendix 6: Process for progressing a Controlled Parking Zone 

 

Recognition, and inclusion in an approved potential CPZ programme 

↓ 
Report to appropriate Committee or Sub-Committee 

↓ 
Committee/Sub-Committee approval to carry out an informal consultation* 

↓ 
Initial informal consultation to find out the community's parking needs,  including 

information stating what a CPZ entails, costs etc and a questionnaire to ensure statistical 
viability on parking needs etc 

↓ 
Analysis of informal consultation and design of scheme if required. Design will take into 

account consultation responses plus site surveys, parking surveys, accident stats, and known issues 

↓ 
Consultation with Ward Councillors regarding draft report of consultation results and 

proposed action. Consider Ward Councillors' comments for inclusion in final report 

↓ 
Report to Committee/Sub-Committee 

↓ 
Committee/Sub-Committee decides to progress a CPZ 

↓ 
Formal Statutory consultation - where the designed scheme is publicised for community's 

comment/objection which includes all properties in the originally identified consultation 
area whether or not they fall within the proposed CPZ advising of the Council’s intentions 

↓ 
Proposed Traffic Management Orders are drafted and advertised in the public domain 

stating the Council's intention to progress the CPZ. 

↓ 
Analysis of feedback to the formal proposal and amend design where appropriate 

↓ 
Report objections and comments to Committee/Sub-Committee* 

↓ 



Committee/Sub-Committee indicates intention to progress or not progress with CPZ 
measures* 

↓ 
Letter sent to all objectors advising of the Council's decision 

↓ 
Implementation programme commences, the various stages of which would include all 
properties in the newly identified CPZ being notified, and given ample time to apply for 

permits and vouchers.  Works take place on site. 

↓ 
CPZ introduced. Civil Enforcement Officers issue warning notices for a week to allow motorists to get 

used to the new parking restrictions 

 

*Note that Officers of the Council may be empowered to take these decisions and may do so where it is 
considered appropriate to do so 

 


